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In this manual you will learn to

»Add a new inventory part to part profile screen

=Set up a bin in the warehouse bin definition screen

=Set the mark up on a part in the warehouse definition screen
=Create an inventory adjustment for initial part entry

mAssociate parts in vendor catalogs

Inventory Part Set up



Inventory
Adding a part
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From the Module Menu, choose Inventory.
From the Inventory Menu, choose Inventory Part Profile.
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Z Inventory Parl Profile - Windows Inlernel Explorer

@ - mene.indiana, eduff FEDESE o X Fae
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Inventory Part Profile
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Parl
Edit Date:
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W30S Number uou
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MEDS Requined Uou Fractional
fsnragn Cost £0.00 | | Lastinsus On Hand 00000
Last Commitmant Commimad 0000
On Hang Value $0.00 | | LastReceive On Order 00000
Last Adjustment Expected Q0000
%
Done & Ireemrat w00 v

Above you will see a blank Part Profile Screen. Click on the new icon.
Below you can see that | have filled in the fields for the part. Description,
Class, Commodity, item, type, MSDS required, Active, and UOM.

Once you fill in the blanks, click on save.
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() 2008 AsselWoarks Inc
Dione & Intemet w00 -
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Here is the saved part profile screen.
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Warehouse Bin Definition

Adding a bin and associating a part

= Inventory Parl Profile - Windows Inlernel Explorer

[ SRR [ d i _PAAT VIEW HI0PART ek IESES Bl
Bie Ed Wew Fgwekss ook Hep @ ot - [ Select
ve | [ iwentory part Profs Bt - B - e Qi

FacilityMAX Helio, BRIDGET  Logout
Module s  [ventory Smiup -

loveniory Parl Profile
view, ETERIE] SR NSV,
Counter Relsass

Lounter Betum

Pk Tighey

arehuuse Trangter |
|

Inwentory Adusiment |

Luternal inventory Adjustment

Extornal inventory Adjestment Approsval

Wiarehousie Bin Do fnition

Inwentory Recrder Generator

o ot

[Ehysical Coumnt Viprkshoet

You are still using the Inventory Module, but this time from the Inventory
Menu, choose Warehouse Bin Definition. Below, you will see what the blank
Warehouse Bin Definition screen looks like. Click on the NEW icon.

= Warcheuse Hin Delinition - Windows Inlernel Explorer
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FacilityMAX

Iundule- Inventory - Setup. I

Hello, BRIDGET  Logout

Warehouse Bin Definition

Bin B-SHELF-34 Editor BLGENTRY Ative
EdDale | Jul 02, 2008 02:49 AM
Warshousn B4
Description [THE BIG LETAL SHELF IN BACK OF STOREROOIN 8
Part [B1ZTESTINGPART3S a
CyceCoue
Cuantity 0| Ein Orter 1
Lenimum Quankity 2
Cyole Code
Haamum Quantty 7
Recrder Level [— | T P
Frequency g
TargetLevel

() 2009 Asseliorks Inc
Dione @ Inienet ® 100% -
Name your bin, add a description of the location, choose your
warehouse and part. Put in your quantities for reordering purposes.
Choose bin order if there is more than one bin with this part. Click the

save icon once you have filled in the blanks.

FacilityMAX

Helin, BRIDGET  Lonout About  Help
| Mocute . ivensory . Setup.. |
Warehouse Bin Definition E ~ ¥ _|
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EdDale | 02, 2008 09:52 AN
AN
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Cicte Code
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Ruardir Livel 3| | Start Date Jul 02, 2000
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Target Level
o L IR —
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Warehouse Definition — Update ONLY

FacilityMAX
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& Intemet * 1005 -

Now we need to take a look at the Warehouse Definition. This time look at
the setup drop down menu and go to warehouse definition.

FacilityMAX

Hello, BRIDGET  Logout

About  Help
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FacilityMAX Helio, BRIDGET L agout About  Help
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At the very bottom right of the screen, enter the warehouse name and
click on the filter icon. In this case | am using BMAIN. (I have enlarged the
picture for you)

Click on the edit icon.

FacilityMAX Helio, BRIDGET L agout Abaut

Heip
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FacilityMAX Helio, BRIDGET L agout About  Help

Module.  Inveniory . Setup. |

Warehouse EBMAIN

Edtor [ SCKNAPP Active

Edit Dale Jun 27, 2008 05:04 AN

Description BFF MAIN STOREROOM

Disable RoleasoReumed -
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rasmmen ors o pero
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() 2009 AssalWorks Inc
Dine & Inteines #1005 -

Once you have clicked the edit icon, the fields turn red. Go to the view
drop down menu and click on Inventory Parts.

FacilityMAX Helio, BRIDGET L agout About  Help

Module.  Inveniory . Setup. |

Warehouse EBMAIN
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Done Intemet #100% -
\
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FacilityMAX Helio, BRIDGET L agout About  Help

Module.  Inveniory . Setup. |
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Notice there are several pages and the page navigation buttons are on
the TOP of this page.
Find your part and click on it
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(= lnwailory Paits - Winows Indmnnt Exploe

- Ol )_INVENTORY_RARTS_DE T/l _EDIT v i ConlialnEnar | 44| X A=
»
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FacilityMAX Hello, BRIDGET  Logout About  Halp
Moduley  VENtOry« Setupy
Fart B12TESTINGPART34 Editor BLGENTRY Viargnouse B4
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ALEOUM [E2-se2s100 |&
Subcode lRKUP o
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Fill in the Account number, Subcode and Mark up percentage. You can
use the zoom icon on the account and subcode if needed. Click on the
green done flag. Click the green done flag on the parts list page and then
click on save on the warehouse definition page.

(& Invenlony Adiustmanl - Winduws lnleimel Exsporer
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Inventory Adjustment
Initial part entry

= Warcheuse Hin Delinition - Windows Inlernel Explorer
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You are still in the inventory module, but this time choose inventory
adjustment from the inventory menu. Below you will see a blank inventory
adjustment screen. Click the new icon.

(= Inventary Adjustment - Windows Internel Explorer
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{C Inventory Adjusiment - Windows Internet Explorer BE'
P

@7' https:Htest.mms‘\nd\ana.eduifmax'stgiscreenﬂNV_ADJ_TRANX_WFE_EDIT b % 3| X =
File Edt Vew Favorites Tools Help %Cunverl vESE\EEt

{f & 'Inventarynd]ustment | f-'} v U - - L}Eage () Tools ~ =
FacilityMAX Hello, BRIDGET  Logout About Help
Moduley  Inventory Setupy

Inventory Adjustment (V=2

Inventory Adjustment Transaction Type

Please Select

Quantity |
Cost
Initial Entry

First we will start by doing an adjustment to enter a brand new part. The blue
box above gives you the choice of Quantity, cost or Initial Entry adjustments.
For this example we are choosing Initial Entry.

A transaction number is assigned. Enter a description of the adjustment. This
is very important to document so that others know why you made an
adjustment. Fill in the warehouse, part, bin, unit cost and quantity. You can
now click on the save icon.

(& Invenlony Adiustmanl - Winduws lnleimel Exsporer

- Ol AL VIEW v i ConlialnEnar | 44| X A=
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Bin B-SHELF-34
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I | S'S
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Vendor Catalog Part
Associate a part and vendor

(= ¥endor Calalog Part - Windews Internel Explorer
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Now lets associate our part to a vendor catalog. You will need to select
Purchasing from the Module Menu. Then from the Purchasing menu,
choose Vendor Catalog Part.

(= ¥endor Calalog Part - Windews Internel Explorer

6 - @ rns.indkana, eduf A _CATALOG_PART_VIEW b BIEEAIES P
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FacilityMAX Hello, BRIDGET  Logout Aot Help
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= Yendor Calalog Parl - Windows Inlernel Explorer

(&) - @ rns.indkana, eduf A _CATALOG_PART_VIEW b BIEEAIES P
Bl B Wew Fgvorkes Tock  Help @iCommt - P Ssket
wi | [lvendor Catalog Part Bt = B i - hesos s ook
FacilityMAX Helio, BRIDGET  Logout Anow  Help
Module.  Purchasing semp.
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Address Code |
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Unit Cost Soonn
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This is dealing with one part and one vendor. The Vendor Catalog deals with
multiple parts for a vendor. Click on the new icon at the top right.

Choose your contractor/address code, enter the vendor part number, a
description, UOM, Cost, lead time, and INV part number. Click zoom and the
rest will auto fill. This is where you change the issue factor if needed.

Click on save once you have all of the information entered.

(= Vendun Catakog Pail - Windows Inleinst Explorer

- Ol CATALOG_PART_EDIT v i ConlialnEnar | 44| X A=
WA | O Vernin Cotslog Pl 3= & - [rPage - ChToohe
FacilityMAX Hello, BRIDGET  Logout About  Halp
Moduléy  Purchasing Setupy Heporisy RECEIVE [DISBURSE
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N [

Vendor Part ENDORTESTIGPART 32 inventory Part | 332 TE ST Class B-PLUMBING

THIS 15 JUST 4 PART 4-1

USED FOR TRANING |
UomM [ ou EA Comemndity BCHROME
Unit Cost ) Unit Cost $1.0000
Subludger Material ssue Facor [ e
Lead Time: E_1

Acthn - Preferents

() 2008 AsselWoarks Inc

Dene & Intenat 00 -
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Vendor Catalog

7/2/2009

(= Vendun Catakog Pail - Windows Inleinst Explorer

oo - O CATALDG_PART_VIEW Mverrk Utconliac ~ | & C & ol

W oa | O Vends Catslog Pt i » & v [rPage e ChTooke

Facility MAX Hello, BRIDGET  Logut Apout  Help
Moduley |Purchasingr |sewpy  Reporis, RECEIVE pisaunse

Purchags Order
Purchnse Receive
Purchage Card

Syl Purshase
Purchase Msbursemsnt
Bunkot Purchase Ordar
endar Cataiog
Vengor Catalog Parf
Reverse Disbursement

Staying in the purchasing module, select vendor catalog from the
purchasing menu this time. Lets look at the Vendor Catalog.
Click on the search icon in the upper right corner.

(= Vendin Catakig - Wirdors Intermsl Explures

Q - Qh CATALDG_VIEW ¥ I Celirals Emor | 4] X p-
W | O Ve Cataioy f3 - & - [ Page~ 3 Took v ©

FacilityMAX Hello, BRIDGET  Logout About  Halp
Moduléy  Purchasing Setupy Heporisy RECEIVE [DISBURSE

Vendor Catalog

Condractor

Address Code

[ Parts Listing

| Vendor Part Description Uom Unit Cost Class Commaodity Inventory Pant

Dene & Intenat 00 -
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(= Vendin Catakig - Wirdors Intermsl Explures

@ Rt s 1T CATALOG_SEARCH 1 Clicale Ema | #4 X Pt
WO |0 Vendu Catalon fi v & v [ Page e G Tgoh e ©
FacilityMAX Hedlo, BRIDGET  Lsiut Apout  Help

Moduléy  Purchasing Setupy Heporisy RECEIVE [DISBURSE

Gantractar = - | a

Description containg  |w| [oiglots |

J
Address Code
Addrass Code - &

| am looking for Big lots by description so | am going to use CONTAINS
in my drop down menu. You can look by the contractor number also if
you know it. Click the execute search icon.

(= Vendu Catakg - Windors Intermel Esplures

s - Ol CATALDG_BROWSE] v [ G o[ ol
WS |0 venss Carsiog f2 - & - [ Page - G Tk "
Facility MAX Hedlo, BRIDGET  Lesggut apout  Help
|Mmu|a_ PUrEhASING - Setupe  Heparts. BECENVE DISBURSE

Vendor Catalog ~ b @
Comractor Descripgion Address Code

00011128500 816 LOTS

00011128500 816 LOTS

There are two results. Make sure you choose the right address code. We
want BL

(= Vendin Catakig - Wirdors Intermsl Explures

- Ol CATALDG_VIEW? akdessCodemtl ¥ i Corlircale Erer | 44| % p-
W | O Ve Cataioy f3 - & - [ Page~ 3 Took v ©
FacilityMAX Hello, BRIDGET  Lesiout dbout  Halp
Modulew  Purchasing Setupy Reportsy HECHVE [ISHURSE

Vendor Catalog ~ ¥

Conkractor 00011126900

Address Code  [BL
Parts Listing
Vandor Part escrption o Uit Cost Class ‘Commaodity Inventory Fart

4TI THIS 15 JUST & PART USED FOR THANNG La 10000 | B-PLUMONG BLHAONE BIZTESTHGRAATIA
UAE

My test part is the only one for Big Lots but if there were more in the
catalog they would all be listed here.
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= Vendo Calalog Pail - Winduws Infeir Exploie

- Ol CATALOG_PART_EDIT ¥ I Celirals Emor | 4] X p-
WO | O Ve Catalog Padl B - o - [ Pape - 3 Tosk -
Facility MAX Hello, BRIDGET  Lesiout About  Help
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Address Code
iy |
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Unit Cost £1.0000
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Lead Time

Proference

C—
)

Ative

| have added this part to the South Central catalog so that | can show how the
part screen looks with two vendor’s associated to the part.

If | go back to my Part Profile screen and pull up the part, | can look at the
associated information. Here | have pulled up the part, | am going to click edit to
show you how to set your vendor preference. Look at the drop down menu at the
top of the screen.

£ Invarilory Pal Prolde - Winduwe Inteirst Explone

@ = ORY_FART_EDIT 1 Clicale Ema | #4 X Pt
WO O vk Farl Fiotie B - o - [ Pape - 3 Tosk -
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Moduley  Iventoryy Setupy

Inventory Part Profile

Edor
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Part B12TESTINGPART34

EMDate

Dhsscriplian [THIS 15 A REALLY BIG TESTING PART FOR TRAINIG MANECELNE

Usir Dufined Fields
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{2 Venduns - Winduwe Intmnet Exploves

- Ol 5_EDIT

¥ i Corlircale Erer | 44| % p-
\ »
W R |0 veor it = & - [ Poge - G Took
FacilityMAX Hello, BRIDGET  Logout About  Help
Moduley  VENtOry« Setupy
Vendors @ m
Part B12TESTINGPART34 Eafor BLGENTRY |
EGADalE [ Jul0Z 2008 0156 PR
Descipon | THIZ IS AREALLY BIG TESTING PART FOR TRAINING
Line  Vendor Preference  Reorder Method  Type Blanket Humber  Bank Account
1001112
AIETITN
{c) 2004 AsslWorks Inc
Dione & Intemet w00 -

You can see that there are 2 vendors associated with this part. Lets click on the
second vendor which is South Central.

Here | will enter 1 in the preference field so that this will be the first vendor
selected when this part is ordered. Select the re-order method and if you
choose PO for that, fill in the PO type. Click on the done flag. To get back to
vendors, click on the done flag again to get back to the part screen. Click save.

{2 Venduns - Winduwe Intmnet Exploves

- Ol ALF E_EDIT il Cerlircals Enor || 41| X Al
WO O Ve i - o= : Boge - (3 Tgoh v "
FacilityMAX Hello, BRIDGET  Logout About  Halp
Moduley  Iventory s Setupy

Vendors @ m
Ling IZ ‘

Purchase Order

Condracior 35101671701

sddress Code | EL
Account
Prtersnce [ 1
Il—l Blanket Numbsr ||
Reorder lethod
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- Qi _PAR T _VIEW fpat=H1ZTES TINGRAR T3 L ColicaleEno ||+ | X Fl

WO O vk Farl Fiotie f3 - & - [ Page~ 3 Took v ©
FacilityMAX Hello, BRIDGET  Logout About  Halp
Moduley  VENtOry« Setupy

Inventory Part Profile

I | S'S

Far B12TESTINGPART34 Eomr [BLseniRr : I
EGADalE [ Jul0Z 2008 0156 PR .
Duscripan THIZ IZ A REALLY BIG TESTING PART FOR TRANING
User Dafined
Class B-PLUMBING Tipe Material
Cycle Cade
Manutacturer
Commadity BCHROME
Model Active Yes
MSDS Humber vou EA
nem BELL
WID3 Required (Mo UOM Fractional | o
I oy |
Average Cost §1.00 | [ Lastlssus On Hand 25,0000
Last Commitrment Cormemified 0.0000
On Hand Value $25.00 | | Lasl Receive On Order 0.0000
Last Adjustment | Jul 02, 2000 02:57 PR Expectod 250000

Dene & Intenat 00 -

You can also view the associated warehouses by clicking on
warehouse on the drop down menu.

(= Wanshouses - Wirnloms Intarmel Explores

- Ol VIEW v i ConlialnEnar | 44| X A=
W R | O washouses 3= & - [rPage - ChToohe
FacilityMAX Hello, BRIDGET  Logout About  Halp
Moduley  MVENtORyy Setupy
Warehouses mn
Part B12TESTINGPART34 Eowor BLGENTRY

ECADle | Jul 02, 2008 D156 B

DascripSon THIZ I A REALLY BIG TESTING PART FOR TRAINING

Line  Warehouse Bin Description Quantity

Dene & Intenat 00 -
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