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Inventory Adjustment
Cost
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From the Module Menu, choose Inventory. From the inventory menu
choose Inventory Adjustment.
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(= Inventary Adjustment - Windows Internel Explorer
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Above you will see a blank inventory adjustment screen. Click the new icon.
You can now choose COST on the inventory adjustment type and click the
blue arrow to continue.
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(& Invenlony Adiustmanl - Winduws lnleimel Exsporer
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A transaction number is assigned. Enter a description of the adjustment.
This is very important to document so that others know why you made an
adjustment. Fill in the warehouse, part. The cost will auto fill. Change the
cost to the correct unit cost amount. You can now click on the save icon.
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Inventory Adjustment
Quantity
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Choose inventory adjustment from the inventory menu. Below you will
see a blank inventory adjustment screen. Click the new icon.
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(& Invenlony Adiustmanl - Winduws lnleimel Exsporer
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This time click on quantity and click on the blue arrow to continue.
Enter the warehouse, part, and bin. The price will populate. Enter A
negative or positive number to adjust the quantity amount. | am

subtracting 10 on this one so | will enter -10. Click save and the
adjustment is complete.
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Warehouse Transfer
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TIP: Remember you need to have your target bin already set up before you try to transfer
to it. This is done on the Warehouse Bin Definition Screen
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From the Inventory Menu Choose warehouse transfer. Below you will see
a new Warehouse screen. Click on the NEW icon in the upper right corner.
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= Wanehvuse Transien - Winduwe Intosmet Explom 5
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Enter the description, sending and receiving warehouses. Next click on the
Small green plus sign to add line items. Fill in the part number and click the
zoom. The UOM, Cost and quantity should auto fill for you. Select the
source bin and target bin and enter the quantity you want to move. Click
on the green done flag.
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Click on save and you will have a completed transfer as shown below.
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Pick Ticket
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To create a pick ticket, you will need to choose Inventory from the
module menu and Pick ticket from the inventory menu.
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{= Pick T ichel - Winduws Inteinel Explorer

- Ol 5_BIN_VIEW v i ConlialnEnar | 44| X A=
W | O Pk Tket it = & - [ Poge - G Took
FacilityMAX Hello, BRIDGET  Logout About  Halp
Moduley  VENtOry« Setupy
Pick Ticket Y
Transaction Edor ‘ Staus

EctDae

{| Warehouse

Dasaipsan

Date Needed

Tima Needed

Work Crder

Region
Facilit
Fhase

Property

Lecation

Ling Part escrnption won Bin Requested Uuanbity Unit Cost Status

I | S'S

& Intemet w00 -

Above you see a blank pick ticket screen. Click on the new icon.
Fill in the description, warehouse, date needed, time needed, and work
order /phase. Then click on the green plus sign to add lines.
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= Prek, Tickel Lin em - Wirndows Interml Explose

@ = | €3 il /e e ek kg scrwenFICK,_TICKE T_ITEM_EDIT ¥ i Corlircale Erer | 44| % p-

W R [29[= O Pick Tkt Line ltem % | £ Phats 3= & - [rPage - ChToohe
FacilityMAX Hello, BRIDGET  Logout About  Halp

Moduléy  WvEntoryy Setupy

T
Line 1 Editor BLGENTRY Status

EditDate Jul D6, 2009 01:33 PM

Materinl Request
Parl Y Riseistind Cumlily l:l Transacion
Bin UNDERGROUMND A3
CQuansty on Hand 10000
Uit Cost $160.0000

Relaased Quansty
UM E4

() 2008 AsselWoarks Inc

Dene

& Intemet w00 -

Fill in the Part, Bin and requested quantity. Click on the green done flag
when you have finished entering items. Make sure the status is finalized
and click on the save icon.
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Counter Release
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For a counter release, choose counter release from the Inventory menu.
Below you will see a new counter release page, click on the new icon.
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EctDae

Dasaipsan

Warehaisie

Totsl Cast s0.00
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(= Lourlen Heuars - Winduws Irileined Explore:

@ - |0y TUHTER_RELEASE_EDIT i Comlircabe Enor || *4 | X B
& B (28]« | O Couter Retesre < | £ Phats 3= & - [rPage - ChToohe
FacilityMAX Hello, BRIDGET  Logout About  Halp

Moduley  Iventoryy Setupy

Counter Release

Edor

BLGENTRY Reference Number

Jul DG, 2008 0450 PR
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EMDate

Dhsscriplian Delivered b Zone 2 (dulivery inshucions)

Total Cost s0.00
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i Default ‘\':mhom. apr___ ] |
| Line ltems Load Pick Tickets JL 0

| r Ling. Part Description Bin Helease Quantity Returm Cuantity Work Drder Fhase Pick Ticket

() 2008 AsselWoarks Inc

Dione & Intemet w00 -

Enter a description, Warehouse, released by, released to and work orders and
phase. Once you have filled in those fields, click on the small green plus sign to
add line items.

On the line item, fill in the part, bin and release quantity. If you did not fill in
the work order / phase at the top part, fill it in now. Click on the green flag
when you are finished. Then click save on the release page.

= Counlen Heuars Ling e - Wil Inbomel Esplone

G- o TIUNTER_RELEASE_ITEM_EDIT || ot Emer | |+ || % p-
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Rem 1 Editor BLGENTRY
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Parl Work Order Pick Ticket
Bin
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UM Fa
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Counter Return
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For a Counter Return choose counter return from the Inventory menu.
Below you will see a blank Counter Return page. Click on the new icon.

(= Lourlen Fetuin - Windows Intmnnt Exploe
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A
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Description [ - |
]
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Released By = | G

Reéleased To l:l - a
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Edilor I:l - a

EditDate

L1

Exira Description
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Item = w

\ark Orter v
Phise = v
Fan = « [ a
= ¥ [
7

Equipment
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Account = - | Q
Subcada “ &
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() 2008 AsselWoarks Inc

Dene & Intenat 00 -
Fill in the transaction number of the counter release. Click on the
execute search icon.

Click on the transaction.

= Counlen Heluars - Ehgbile | raneactmrs - Windows Intermesl Esphores

G- (O TOUNTER_RETURN_RELEASES_BRUWSE AansHunm00003 ¥ i Corlircale Erer | 44| % L
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(= Lourlen Fetuin - Windows Intmnnt Exploe i)

@ - |0y TUNTER_RE TURN_EDIT i Comlircabe Enor || *4 | X B
W o |52 O3 Courter Rsban < | £ Phass f - & - [ Poge - ChTgoh - "
FacilityMAX Hello, BRIDGET  Logout About  Halp

Moduley  Mventoryy Setupy
Counter Return view: ED v @ I

Transaction 400003 Eaor BLGENTRY Reference Number
EctDate Jul 06, 2009 0508 PR
{ [ Wanehause BMAIN
Descripon DELIVERED TO ZOMNE 2 (DELIVERY INSTRLK
Total Cost $7.96

Retum Persons Defouit

Ruleasnd By CADALLEN Raotumnod By BLGENTRY a

ReleasedTo | BLGENTRY Retumed To [CADALLEN a

Line  Pam Description Bin Redoased Quantity  Retumned Quantity  Work Ordoer Phase Plck Ticket Adjustmaent

CONDUT LA 114 H-1.2.8 14600 .00

153 o

() 2008 AsselWoarks Inc

Dione & Intemet w00 -

Fill in the returned by and returned to. You can click on the Return all
button if it applies. If it is a partial return, click on the line item and
enter the number returned. Click on the done flag.

(= Lounlen Fetuin Lirs tem - Winduws Inleimed Esplorer

G- o TOUNTER_FETURN_ITEM_EDIT || ot Emer | |+ || % p-
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FacilityMAX Hello, BRIDGET  Logout About  Halp

Moduley  Inventory

Counter Return Line Item

Rem 1 Editor BLGENTRY Trangaction 4000073

EditDate Jul 06, 2009 0308 PM

Pant BaN 30 Werk Order w153 Retumed By ELGENTRY a
Phase oa1

Bin HeT-2-4 =

Unit Cost $7.9600 Retumed To A
Ruleast Quaritit 10000 [CADALLEN

UoH EA Prior Retum Quantity 00000

Cuanlity on Hand 13.0000 | | Retum Cuantity 1

Equipment Pick Tickel

Ling tem

& Intemet w00 -
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(= Lourlen Fetuin - Windows Intmnnt Exploe
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»
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FacilityMAX Hello, BRIDGET  Logout About  Halp
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Counter Return view: B - L ™
Transaction (400003 Eafor BLGENTRY Reference Number
EGADalE [ Jul 06, 2008 0508 P
{ | warshause BUAIN

Desaipon | DELIVERED T0 ZOHE 2 (DELIVERY INSTRUGTIGHS

Total Cost so.00

Ruleasnd By CADALLEN

Released To | BLGENTRY

Line  Part Description Bin Released Quantity  Rewrned Quantity  Work Order Phase Pick Ticket Adjustment

i 82013288 CONCUT LB 115 HT24 10000 14600 8815 oo
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Click on the save icon. You have a finished counter return.

Inventory Transactions

18



	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18

